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	Proposal will be opened at 2:00 PM on May 25, 2007 and may not be withdrawn within 45 days after such date and time.  
	RFQ Proposal No.

RFQ 07-27 

	University Mailing Date:

April 30, 2007
	Purchasing Agent:

Evelyn Jenkins
	Proposal Title: Request for Qualifications for

 Enhanced Building Commissioning Services

	Federal Employer Identification or S.S. Number
	Delivery will be  ___ Days ARO
	Cash Discount Terms

	Vendor Name


	Reason for not Submitting Proposal

	Vendor Mailing Address
	Certified or Cashiers Check is attached, when required, in the amount of $

	City, State Zip Code


	POSTING  OF  PROPOSAL  TABULATIONS
Proposal tabulations with intended award(s) will be posted for review by interested parties at the location where the Proposals were opened and will remain posted for a period of 72 hours.  Failure to file a protest within the time prescribed in Section 120.57(3), Florida Statutes, or failure to post the bond or other security required by Rule 6C9-6.1001, F.A.C., or any other provision of law, within the time allowed for filing a bond or other security shall constitute a waiver of proceedings under Chapter 120, Florida Statutes. Posting will be on or about: June 30, 2007


	Area Code
	Telephone Number


	

	
	Toll Free Number


	

	Email Address:
	Fax Number

	

	I certify that this Proposal is made without prior understanding, agreement, or connection with any corporation, firm or person submitting a Proposal for the same materials, supplies, or equipment and is in all respects fair and without collusion or fraud. I agree to a Proposal by all conditions of this Proposal and certify that I am authorized to sign this Proposal for the Proposer.  Proposer certifies that he is/is not in compliance with the wage and price standards established by the Executive Office of the President's Council on wage and price stability. 


	

	
	Authorized Signature (Manual Signature in Blue Ink)

	
	

	
	Authorized Signature (Typed), Title


GENERAL CONDITIONS

SEALED PROPOSALS:  All Proposal sheets and this form must be executed and submitted in a sealed envelope.  (DO NOT INCLUDE MORE THAN ONE PROPOSAL PER ENVELOPE.)  The face of the envelope shall contain, in addition to the above address, the date, and time of the Proposal opening and the Proposal number.  All Proposals are subject to the conditions specified herein.  Those which do not comply with these conditions are subject to rejection.

1. EXECUTION OF PROPOSAL:  Proposal must contain a manual original signature (in blue ink) of authorized representative in the space provided above.  Proposal must be typed or printed in ink.  Use of erasable ink is not permitted.  All corrections to prices made by Proposer must be initialed.

2. NO PROPOSAL SUBMITTED:  If not submitting a proposal, respond by returning only this Proposal acknowledgment form, marking it "NO PROPOSAL", and explain the reason in the space provided above.  Failure to respond 3 times in succession without justification may be cause for removal of the supplier's name from the Proposal mailing list.  NOTE:  To qualify as a respondent, Proposer must submit a "NO PROPOSAL", and it must be received no later than the stated Proposal opening date and hour.

3. PROPOSAL OPENING:  Shall be public, on the date, location and the time specified on the proposal form.  It is the Proposer's responsibility to assure that the Proposal is delivered at the proper time and place of the Proposal opening.  Proposals which for any reason are not so delivered will not be considered.  Offers by telephone, telegram or facsimile are not acceptable.  NOTE:  Proposal tabulations will be furnished upon written request accompanied by a self-addressed, stamped envelope and payment of predetermined fee after the notice of decision or intended decision or ten days after the Proposal opening, whichever is earlier.  Proposal tabulations will not be provided by telephone.

4. CONFLICT OF INTEREST:  In accordance with the Code of Ethics for Public Officers and Employees, Chapter 112, Florida Statutes (Part III), the Agency shall not hire, and shall not permit any subcontractor or other person, firm or business entity with whom the proposer/bidder is engaged in a combined effort to perform this agreement, to hire any person who is a University officer or employee, unless the University consents in writing after full written disclosure of the surrounding facts.  No officer or employee of the University shall have a financial interest, direct or indirect, in this contract unless the University consents in wiring after full written disclosure of the surrounding facts.  If the proposer/bidder is an employee of any agency or entity of the State of Florida, the proposer/bidder must attached a completed dual compensation form evidencing approval by the proposer/bidder’s primary employer. 

5. SELECTION:  As the best interest of the University of North Florida may require, the right is reserved to make selections by individual item, group of items, all or none, or a combination thereof; to reject any and all proposals or waive any minor irregularity or technicality in RFQ’s received.  Proposers are cautioned to make no assumption unless their RFQ has been evaluated as being responsive.

6. INTERPRETATIONS/DISPUTES:  Any questions concerning conditions or specifications shall be directed in writing to the Purchasing Department.  Inquiries must reference the date of Proposal opening and the Proposal number.  No interpretations shall be considered binding unless provided in writing by the University of North Florida in response to requests in full compliance with this condition.  Any person who is affected adversely by the University's decision or intended decision shall file with the University a notice of protest in writing within 72 hours after the posting of the Proposal tabulation or after receipt of the notice of the University's decision or intended decision and shall file a formal written protest within 10 days after the date the notice of protest was filed.  With respect to a protest of the specifications contained in a request for Proposal, the notice of protest shall be filed in writing within 72 hours after the receipt of the project plans and specifications or intended project plans and specifications and the formal written protest shall be filed within 10 days after the date the notice of protest is filed.  Failure to file a notice of protest or failure to file a formal written protest within the time prescribed in section 120.57(3), Florida Statutes, or failure to post the bond or other security required by Rule 6C9-6.1001, F.A.C., or any other provision of law within the time allowed for filing a bond or other security shall constitute a waiver of proceedings under Chapter 120, Florida Statutes. 

7. GOVERNMENTAL RESTRICTIONS:  In the event any governmental restrictions may be imposed which would necessitate alteration of the material, quality, workmanship or performance of the items offered in this Proposal prior to their delivery, it shall be the responsibility of the successful Proposer to notify the purchaser at once, indicating in writing the specific regulation which requires an alteration.  The University of North Florida reserves the right to accept any such alteration, including any price adjustments occasioned thereby, or to cancel the contract at no expense to the University.

8. LEGAL REQUIREMENTS:  Applicable provision of all federal, state, county and local laws, and of all ordinances, rules and regulations shall govern development, submittal and evaluation of all Proposals received in response hereto and shall govern any and all claims and disputes which may arise between person(s) submitting a Proposal response hereto and the University of North Florida, by and through its officers, employees and authorized representatives, or any other person, natural or otherwise: and lack of knowledge by any Proposer shall not constitute a cognizable defense against the legal effect thereof.  Any violations of these conditions may also result in the proposer's name being removed from the University of North Florida's vendor mailing list and the Department of Management Services, Division of Purchasing, mailing list.

9. LOBBYING:  Contractor is prohibited from using funds provided under any contract or purchase order for the purpose of lobbying the Legislature or any official, officer, commission, board, authority, council, committee, or department of the executive branch or the judicial branch of state government.

10. ADVERTISING:  In submitting a Proposal, the Proposer agrees not to use the results therefrom as a part of any commercial advertising.

11. ASSIGNMENT:  Any Contract or Purchase Order issued pursuant to this Request for Qualification and the monies which may become due hereunder are not assignable except with the prior written approval of the purchaser.

12. LIABILITY:  The proposer agrees to indemnify and hold harmless the University of North Florida Board of Trustees, its officers, agents, and employees  from any and all judgments, orders, awards, costs and expenses, including attorney's fees, and also all claims on account of damages to property, including loss of use thereof, or bodily injury (including death) which may be hereafter sustained by the proposer, its employees, its subcontractors, or the University of North Florida, its officers, agents, or employees, or third persons, arising out of or in connection with this R.F.Q. proposal and which are the result of the proposer's breach of contract or of  the  acts or omissions of the proposer, its officers, agents, and employees.  This condition does not apply to contracts between government agencies. 
13. FACILITIES:  The University reserves the right to inspect the Proposer's facilities at any time with prior notice.

14. SERVICE AND WARRANTY:  Unless otherwise specified, the Proposer shall define any warranty service and replacements that will be provided during and subsequent to this contract.  Proposers must explain on an attached sheet to what extent warranty and service facilities are provided.

15. SAMPLES:  Samples of items, when called for, must be furnished free of expense, on or before Proposal opening time and date, and if not destroyed, may upon request, be returned at the Proposers expense.  Each individual sample must be labeled with Proposer's name, manufacturer's brand name and number, Proposal number and item reference.  Request for return of samples shall be accompanied by instructions which include shipping authorization and name of carrier and must be received with the Proposal.  If instructions are not received within this time, the commodities shall be disposed of by the University of North Florida.

16. INSPECTION, ACCEPTANCE AND TITLE:  Inspection and acceptance will be at destination unless otherwise provided.  Title and risk of loss or damage of all items shall be the responsibility of the contract supplier until accepted by the University, unless loss or damage results from negligence by the University.  The contract supplier shall be responsible for filing, processing and collecting all damage claims.  However, to assist him the in the expeditious handling of damage claims, the University will: (a) record any evidence of visible damage on all copies of the delivering carrier’s Bill of Lading (b) report damage (visible or concealed) to the carrier and contract supplier confirming such reports in writing within 15 days of delivery, requesting that the carrier inspect the damaged merchandise (c) retain the item and it’s shipping container, including inner packing material until inspection is performed by the carrier, and disposition given by the contract supplier (d) provide the contract supplier with a copy of the carriers Bill of Lading and damage inspection report. 

17. PATENTS AND ROYALTIES: The Proposer shall indemnify and hold harmless the University of North Florida Board of Trustees, its officers, agents and employees from liability of any nature or kind, including cost and expenses for or on account of any copyrighted, patented, or un-patented invention, process, or article manufactured or used in the performance of the contract, including its use by the University of North Florida.  If the Proposer uses any design, device, or materials covered by letters, patent or copyright, it is mutually agreed and understood without exception that the R.F.P. proposal prices shall include all royalties or costs arising from the use of such design, device, or materials in any way involved in the work.
18. NONCONFORMANCE TO CONTRACT CONDITIONS: Items may be tested and/or inspected for compliance with specifications by the Florida Department of Agriculture and Consumer Services, or by other appropriate testing facilities. The data derived from any tests for compliance with specifications are public records and open to examination thereto in accordance with Chapter 119, Florida Statutes. Items delivered not conforming to specifications may be rejected and returned at vendor's expense. These items and items not delivered as per delivery data in proposal and/or purchase order may result in proposer being found in default in which event any and all re‑procurement costs may be charged against the defaulting contractor. Any violation of these conditions may also result in the proposer's name being removed from the University of North Florida's vendor mailing list and the Department of Management Services, Division of Purchasing, mailing list. 

19. PUBLIC RECORDS: All (RFQ or ITN or RFP or ITB) proposal information submitted and opened becomes subject to the Public Records Law set forth in Chapter 119, Florida Statutes. 

20. PUBLIC RECORDS CANCELLATION: With respect to a resulting contract and/or purchase order, proposer/bidder will allow public access to all documents, papers, letters or other material subject to the provision of Florida’s Public Records Law, Chapter 119, Florida Statutes, and made or received in conjunction with this Agreement.  Refusal by proposer/bidder to allow such public access will be grounds for unilateral cancellation of this Agreement by UNF and for imposition of any remedy or penalty available under law.  Proposer/bidder will indemnify and hold harmless the University of North Florida, Board of Trustees and State of Florida, their officers, employees and agents from and against any and all costs, losses, damages, liabilities, expenses, demands and judgments, including court costs and attorney’s fees, which may arise out of, or be consequent upon, any public records which proposer/bidder maintained or should have maintained in conjunction with this Agreement.  

21. ACCOUNTING AND AUDIT: The proposer/bidder agrees to maintain at its principal place of business those business records, books, account information and related materials relevant to any resulting Agreement/purchase order.  The University of North Florida, and the Auditor General of the State of Florida, or any of their authorized representatives, will have the right upon reasonable notice to review such materials, whether by its own representative or by a certified public accountant during reasonable business hours and in a manner that does not disrupt proposer’s/bidder’s business operations.  Proposer/bidder agrees to retain any documents relevant to this Agreement/purchase order for a period of at least three (3) years after the final payment or termination of this Agreement/purchase order, whichever is later.  Records related to unresolved audit findings, appeals, or litigation shall be retained until the action is completed or the dispute resolved.  Invoices for fees or other compensation shall be submitted in detail sufficient for proper pre-audit service.  The proposer/bidder agrees to include this Accounting and Audit provision in any contract it has with any subcontractor, consultant or agent whose services will be charged directly or indirectly to this Agreement.

22. TRAVEL: Bills for any travel expenses must be submitted in accordance with Section 112.061, Florida Statutes. No travel expenses may be paid to, or for the benefit of, any individual, by the University, in excess of the amount permitted by Section 112.061, Florida Statutes. Any expenses in excess of the amounts prescribed by law shall be borne by the proposer.

23. GOVERNING LAW; FORUM:  Any resulting Agreement will be governed by and construed under the laws of the State of Florida which will be the forum for any lawsuit between the parties arising from or incident to the resulting Agreement.  The venue for any legal proceeding will be in Jacksonville, Duval County, Florida. 

THIS SOLICITATION WILL BE GOVERNED BY THE PROVISIONS CONTAINED IN CHAPTER 6C9-6.1001, FLORIDA ADMINISTRATIVE CODE, ADMINISTRATION OF PURCHASING PROGRAM, UNIVERSITY OF NORTH FLORIDA BOARD OF TRUSTEES

PUR: 7033 Revised 01/04

NOTICE TO PROFESSIONAL CONSULTANTS

REQUEST FOR QUALIFICATIONS

RFQ# 07-27
The University Of North Florida Board Of Trustees, a public body corporate, announces that Professional Services in the engineering disciplines for Enhanced Building Commissioning will be required for the projects listed below:

Project and Location: University of North Florida Student Union Building, Jacksonville, FL.

The new 148,000 gross sq. ft. facility will include office, dining, conference, recreation, food service and bookstore spaces.  

Project and Location: University of North Florida Education and Human Services Building, Jacksonville, FL.  The new 97,000 gross sq. ft. facility will include office, conference and classroom spaces.

The scope of services for these projects shall include design phase peer review, development of the Commissioning Plan and Specifications, review of contractor submittals applicable to systems being commissioned, develop systems manual for commissioned systems, verification of training requirements, construction phase pre-functional, functional, and performance testing for HVAC, Lighting and Daylighting Controls, and Domestic Hot Water systems, and review of building operation within 10 months after substantial completion.

The University retains the right to award either a single or multiple projects to the most qualified firm(s).  Firms shall be completely independent of the design and construction teams for these projects.  Firms wishing to provide professional services can apply by letter.  

Attach to each letter of application:

1. The most recent version of the Board of Governors “Professional Qualifications Supplement” completed by the applicant.  Applications on any other form will not be considered.

2. A copy of the applicant’s current Professional Registration Certificate from the appropriate governing board.  An applicant must be properly registered at the time of application to practice its profession in the State of Florida.  If the applicant is a corporation, it must be properly chartered by the Florida Department of State to operate in Florida.

3. Proposed staff, qualifications, and past project experience.

Submit six (6) copies of the above requested data bound in the order listed above.  Applications which do not comply with the above instructions may be disqualified.  Application materials will not be returned.  Applications shall not exceed 80 pages.

The plans and specifications for projects are subject to reuse in accordance with the provisions of Section 287.055, Florida Statutes.  As required by Section 287.133, Florida Statutes, a consultant may not submit a proposal for this project if it is on the convicted vendor list for a public entity crime committed within the past 36 months.  The selected consultant must warrant that it will neither utilize the services of, nor contract with, any supplies, subcontractor, or consultant in excess of $25,000 in connection with this project for a period of 36 months from the date of placement on the convicted vendor list.

Vendor shall have established equal opportunity practices which conform to all laws against discrimination and prohibits discrimination based on race, creed, color, sex, age, national origin, marital status or religion; neither Vendor nor any subcontractor or other person, firm or business entity with whom it would be engaged in a combined effort to perform the services has hired any person who is an officer or employee of UNF.

Professional Qualifications Supplement forms, descriptive project information, and selection criteria may be obtained by contacting:
University of North Florida

Purchasing Department Building 6

4567 St. Johns Bluff Road, South

Jacksonville, Florida 32224

Attention:
Evelyn Jenkins

Email:

e.jenkins@unf.edu
Phone:

 904-620-1732

Fax:

904-620-2462

Submittals must be received in the Purchasing Office, Bldg 6 University of North Florida, 4567 St. Johns Bluff Road, South, Jacksonville, Florida  32224, by 2:00 pm local time, on May 25, 2007.  Facsimile (FAX) submittals are not acceptable and will not be considered.

Article I

PROJECT FACT SHEET

University of North Florida

Enhanced Building Commissioning Services

PROJECT DESCRIPTION

Project and Location: University of North Florida Student Union Building, Jacksonville, FL.

The new 148,000 gross sq. ft. facility will include office, dining, conference, recreation, food service and bookstore spaces.  

Project and Location: University of North Florida Education and Human Services Building, Jacksonville, FL.  The new 97,000 gross sq. ft. facility will include office, conference and classroom spaces.

The scope of services for these projects shall include design phase peer review, development of the Commissioning Plan and Specifications, review of contractor submittals applicable to systems being commissioned, develop systems manual for commissioned systems, verification of training requirements, construction phase pre-functional, functional, and performance testing for HVAC, Lighting and Daylighting Controls, and Domestic Hot Water systems, and review of building operation within 10 months after substantial completion.

The University retains the right to award either a single or multiple projects to the most qualified firm(s).  Firms shall be completely independent of the design and construction teams for these projects.  
INSTRUCTIONS
A)
Please type.  Attach additional pages for each numbered section, as necessary.

B)
Number each side of each page consecutively, including letter of interest, brochures, licenses, resumes, supplemental information, etc.  Submittals must be limited to 80 pages.  Covers, table of contents and divider tabs will not count as pages, provided no additional information is included on those pages.  Provide the number of copies of the submittal specified in the advertisement.  Any submittals exceeding the 80-page limit may be disqualified.  
C)
When related projects are requested (Question 4), do not list more than ten.  When up to three projects examples are requested, do not list more than three. 

SELECTION CRITERIA

Firms will be evaluated in the following areas:  current workload, location, past performance, volume of work, experience and ability.  While the University encourages small and minority business participation, it is not used as a factor in the selection criteria. Experience and ability scores will be based on the following criteria:

· Firm’s understanding of the commissioning process.

· Firm’s experience in the commissioning of building HVAC, Electrical, and Domestic Hot Water Systems.

· Firm’s experience with the USGBC LEED program.

· Firm’s experience working for public agencies and/or universities.

GENERAL INFORMATION
All applicants will be notified of the results of the short listing in writing.  Finalists will be informed of the presentations and interviews date and time and will be provided with any additional project information available.

The Selection Committee will make a recommendation to the university president or his designee.  All finalists will be notified in writing of the president’s or his designee’s action.  Upon approval by the president or his designee, negotiations will be conducted in accordance with Section 287.055, Florida Statutes.

 
 Proposal Submission:

Submittals are to be delivered sealed and labeled “RFQ 07-27 Enhanced Building Commissioning Services”. Provide six (6) copies of the application. Submittals are due by 2:00 PM, Tuesday May 25, 2007. Submittals received after 2:00 PM will be returned unopened. It is the sole responsibility of the applicant to ensure that sealed submittals are delivered to the UNF Purchasing Department prior to the deadline and labeled accordingly. It is also the responsibility of the applicant to carefully review the submittal requirements in this RFQ and submit all information requested.
            Clarifications:

No interpretation of the meaning of any part of this RFQ, nor corrections of any apparent ambiguity, inconsistency or error herein, will be made to any applicant orally. All requests for written interpretation or corrections MUST be in writing. Additional information or clarifications should be submitted in writing via email or fax to the University of North Florida Purchasing Department attention Evelyn Jenkins at e.jenkins@unf.edu or Fax (904) 620-2462.

All requests must be received at least five (5) business days before the May 25, 2007 submittal due date. All such interpretations and supplemental instructions will be in the form of written Addenda to the RFQ documents, which if issued will be emailed or faxed to all known prospective applicants. It is the responsibility of the applicant, before submitting its proposal to check the UNF Purchasing Website - http://www.unf.edu/dept/purchasing/ to obtain any updates. 

MBE Utilization:

UNF is committed to encouraging and promoting the utilization of minority business enterprises. Applicants are strongly encouraged to make all efforts reasonably necessary to ensure that minority owned businesses have a full and fair opportunity to compete for performance on UNF projects. The successful applicant will complete and submit a monthly summary of actual MBE participation, listing total payments to the subcontractor(s) during the month using the MBE Monthly Report Form provided by UNF when applicable.

 Protest Procedures:
Any person who is affected adversely by the University's decision or intended decision shall file with the University a notice of protest in writing within 72 hours after the posting of the Proposal tabulation or after receipt of the notice of the University's decision or intended decision and shall file a formal written protest within 10 days after the date the notice of protest was filed. This notice must be in writing and addressed to the Director of Purchasing, UNF 4567 St. Johns Bluff Road S., Jacksonville FL 32224. Failure to file a notice of protest or failure to file a formal written protest within the time prescribed in section 120.57(3), Florida Statutes, or failure to post the bond or other security required by Rule 6C9-6.1001, F.A.C., or any other provision of law within the time allowed for filing a bond or other security shall constitute a waiver of proceedings under Chapter 120, Florida Statutes. 

Proposed Schedule for Selection:  (Dates are tentative)

Submittals due:



May 25, 2007

Committee Short-List Meeting

June 08, 2007

Interviews/Presentations


Week of June 18, 2007

Selection Recommendation

Week of June 25, 2007

Award




Week of July 2, 2007



1.
PROJECT:  

Enhanced Building Commissioning Services for Student Union and Education Building
2.
FIRM NAME:____________________________________________________

ADDRESS OF PROPOSED OFFICE IN CHARGE:____________________


_________________________________________________________________


TELEPHONE NUMBER:____________    FED. I.D. NO:_________________


FLA. CORPORATE CHARTER NO:_________________________________

3. a.   How many years has your firm provided commissioning services?

______________  

b. How many years under your present business name?

      ______________

c.    How many years under previous business name?  (List others)



______________

4.
EXPERIENCE/REFERENCES (provide this information on a separate sheet):

a.
List the ten projects for which your firm has provided/is providing commissioning services which are most related to this project.  In determining which projects are most related, consider:  related size and complexity; how many members of the proposed team worked on the listed project; and, how recently the project was completed.  List the projects in priority order, with the most related project listed first.  

b.
For each of the listed projects, provide the following information:  construction cost, current phase of development, estimated (or past) completion date, type of commissioning services provided, Owner’s contact person and telephone number, and the name and telephone number of the project architect\engineer.  

5.
APPLICANT’S PERSONNEL (provide this information on a separate sheet):
a.
List total number of firm’s personnel, for the applicant office location, by skill group (e.g. project managers, project engineers, technicians, etc.)

b.
Name the Project Manager to be assigned to administrate the UNF contract and other personnel that will be part of your team for this project and provide their cities of residence.  Describe in detail the experience and expertise of each team member (Note:  Key personnel must be committed to this project for its duration unless excused by the Owner.)  All proposed replacement must be approved by the University.  This requirement is non-negotiable.  
6.
APPLICANT’S CONSULTANTS (provide this information on a separate sheet):
Name any consultants – if any - which are included as part of the proposed team.  Describe each consultant’s proposed role in the project and its related experience.  List projects on which your firm has worked with the consultant.  

7.
For three of the projects listed in response to Question No. 4, describe conflicts or potential conflicts with Owner or with trade contractors, engineers, architects and describe the methods used to prevent and/or resolve those conflicts.
8.
Describe methods for in-house administration and record keeping of commissioning activities.  Describe the types of records, reports, monitoring systems, and information management systems that your firm will use in the management of this contract.  Describe how you used these systems for three of the projects listed in response to Question No. 4.  

9.
Describe your customer service philosophy as it would relate to your client (Facilities Planning and Construction \ Physical Facilities), the Architect/engineer, and to the contractor(s). How will you keep the Client, the A/E and the Contractor(s) updated on the schedule of the work and any construction related issues that arise during the course of the work?

10.
 Do you make the following acknowledgements/certifications? If so, sign on the line provided below and have your signature notarized. 

a.
Regarding information furnished by the applicant herewith, and as may be provided subsequently (including information presented at interview, if a finalist)



I)   All information of a factual nature is certified to be true and accurate.

II)   All statements of intent or proposed future action (including the assignment of    personnel and the provision of services) are commitments that will be honored by the applicant if awarded the contract.


b.
It is acknowledged that:

I) If any information provided by the applicant is found to be, in the opinion of the Selection Committee or the Executive Vice President, substantially unreliable, this application may be rejected.

II) The Selection Committee may reject all applicants and may stop the selection process at any time.

III) The selection of finalists for interview will be made on the basis of information provided herein. The interviewed firms will be ranked based on their total scores earned in response to the interview questions to be provided to the finalists and the results of the reference checks.

IV) It is understood that this submittal must be received at the office of:
University of North Florida, 

Purchasing Department Building 6

4567 St. Johns Bluff Road, South, 

Jacksonville, Florida   32224

Attention:  Evelyn Jenkins

by 2:00 pm local time, on May 25, 2007.  Facsimile (FAX) submittals are not acceptable and will not be considered.

c. 
The undersigned certifies that he/she is a principal or officer of the firm applying for consideration and is authorized to make the above acknowledgements and certifications for and on behalf of the applicant.

d. 
The undersigned certifies that the Applicant has not been convicted of a public entity crime within the past 36 months, as set forth in Section 287.133, Florida Statutes.

e. 
Failure to sign this form will result in disqualification.

Sworn to and subscribed to me, a 



Notary Public, this _______ day 

of _________________, _______,

_______________________ (seal)

For and on behalf of the Applicant:

By: _______________________________

__________________________________


      (type name and title)

Article II
University of North Florida FORMTEXT 


 FORMTEXT 


 FORMTEXT 
   
 FORMTEXT 


 FORMTEXT 
PROFESSIONAL QUALIFICATIONS SUPPLEMENT (PQS)

GENERAL INSTRUCTIONS: 

1.
Please type. The entire proposal must be limited to 80 pages, including the PQS form, the letter of interest, and any additional information, but excluding cover sheets and divider pages (as long as such pages do not include any promotional material, such as proposal language, pictures of past projects, etc.) Number each page consecutively. 

2.
A portion of the score will be based on the Applicant’s design ability. This item may be addressed in a separate section or throughout the proposal. 

3.
The Instructions portion of the PQS form (pages 1-3) need not be submitted. 

4.
This form may be retyped and sections increased in size to provide additional information or pictures, provided that the requested information is provided, and in the order requested. 

5.
Where provisions of the Owner’s “Notice to Professional Consultants” are in conflict with these instructions, the notice shall prevail. Failure to follow these instructions will result in point deduction or disqualification. 

SPECIFIC INSTRUCTIONS: 
(Note: The numbers on these instructions correspond to the numbered items on the University of North Florida Professional Qualifications Supplement form (pages 4 through 8). Use additional sheets when necessary, following the format on the Professional Qualifications Supplement.) 
1.
Project Information:  Enter the project name as it appears in the public announcement for professional services in the “Florida Administrative Weekly”. 

2.
Applicant Identification: Enter the legal name of the Applicant, the address, telephone number and other requested information. If the applying firm has multiple office locations, the applicant is considered to be only the office location closest to the campus is and whose address is provided in this section, and shall be hereafter referred to as “Applicant”. Consider only the specific office listed in response to this question as the “Applicant” when completing all other sections of the Professional Qualifications Supplement. Attach a copy of the Applicant’s current professional license. 

If the Applicant is a corporation, include a copy of the corporate charter certificate from the Florida Department of State. If the Applicant is an out-of-state corporation, enter the foreign qualification number and provide a copy of the Department of State certificate. 

3.
Services to be provided: For the disciplines listed, note which are being provided as part of Basic Services by entering the name of the firm providing the services. If services are to be provided by the Applicant, so indicate. If a consultant is to provide the service, list the consultant’s name and professional license number from the appropriate Florida licensing board in the space provided. Use names and license numbers of the firms as a whole, rather than of individuals in the firms. Enter the number of previous projects on which the Applicant has worked with each listed consultant. 

If the Applicant feels that its team will require the services of a specialty consultant, it should indicate for which disciplines it will require specialty consultant(s) at the end of section 3. If the Applicant firm has specialty expertise in-house, it may be indicated.    

4. 
Professional & Technical Staff, Excluding Consultants:  Provide the number of permanent staff in each category, and calculate the total. Exclude secretarial and marketing staff, and any staff members whose technical duties comprise less than 70% of their responsibilities. Only employees assigned to the office location identified in response to Question 2 shall be included. If an employee works part-time, or divides his/her work between the Applicant office and another office location, use an appropriate fraction. Provide the name, title, length of time with firm, and city of residence for each individual included in the Total Professional and Technical Staff on an attachment in the format provided. 

5.
Related Experience:  List up to ten projects of comparable type, size and complexity which were accomplished by the Applicant as identified in Question 2. DO NOT LIST PROJECTS ACCOMPLISHED BY ANOTHER BRANCH OFFICE, UNLESS AN INDIVIDUAL ON THIS PROJECT TEAM WAS INVOLVED IN THE PROJECT, in which case the project is listed as “Individual Experience”. Provide the requested information about each project: public or private client; completion date (actual or anticipated); project location; and, construction cost. List the individual members of the team proposed for this project, including consultants, who were involved on the listed project and their role in that project. A brief description may be provided to demonstrate the components of the project which are comparable to this project. Provide the information in the format provided on this PQS form: do not attach a project list on any other agency’s form. Do not provide detailed project information anywhere else throughout the proposal for any other than the ten projects listed in this section. 

For the column headed “Role in Project”, enter the following: 

· “Principal” if the project was accomplished by the “Applicant” firm office location identified in response to Question 2 (if the project was done by a different office location, refer to “IE” below); 

· “Consultant” if the project was accomplished by the firm as a consultant to another firm; and, 

· “IE” (individual experience) if the project represents experience of an individual on the Project Team while working for another firm or another branch of the Applicant firm (in such cases, identify the individual by name and indicate what role the individual played in the project, e.g., project manager, principal-in-charge, project architect, etc.). 
Related experience of the Applicant’s consultants may be provided as information on a separate sheet and clearly marked as “Experience of (Name of Consultant).” No more than ten projects may be listed for all consultants combined. 
6.
Proposed Project Team: List by name the key members of the proposed team to be assigned to the project for both the Applicant and the Consultants. If categories are not applicable, so note. For “Other Key Members,” insert their roles inside the parentheses. For all individuals listed, note whether or not they are registered, the disciplines of registration/training and cities of residence; and attach résumés. 


Note to architectural Applicants: architectural consultants may not be listed if the Applicant is an architectural firm. University of North Florida will not accept teams with “design consultants”. If the Applicant’s team requires additional architectural support, so note under Question No. 3, “Services to be Provided,” in accordance with the instructions for specialty consultants. 

Note to engineering Applicants: engineering consultants in the Applicant’s same discipline may not be listed if the Applicant is an engineering firm providing services in that engineering discipline. If the Applicant’s team requires additional engineering support, so note under Question No. 3, “Services to be Provided,” in accordance with the instructions for specialty consultants. 

The team proposed on the PQS must be available to provide the services for the project. If the Applicant discovers prior to the interview that any part of the team listed on the PQS (either individual key staff or consultants) will not be available, it must notify the selection committee immediately. The selection committee will determine whether the change in the team would have affected the Applicant’s shortlist score. If the change would lower the score substantially, it may result in the Applicant’s removal from the shortlist. Once awarded the contract, the Applicant will not be permitted to alter its team without the Owner’s approval. 

7.
References:  For the projects listed in response to Question No. 5 provide the project name, the Owner, and the name and telephone number of the Owner’s representative. Provide the estimated or actual information for the “Completion Date” and “Construction Cost” columns. References for consultants may be requested at the option of the selection committee. 

8.
Signature:  Sign and date the form. Type the name and title of the officer or principal of the firm   who signs the form. Forms must be signed. (NOTE: Signature indicates that the information provided on the PQS form is accurate and in accordance with the PQS instructions (pages 1-5). Signature also indicates Applicant’s profession that it has not been disqualified from applying for state work under suspension resulting from conviction of any public entity crime as described in Section 287.133, F.S. Information submitted is subject to the Laws of Perjury as stated in Chapter 837, Florida Statutes. Signature further denotes the Applicant’s agreement that if information contained in the PQS is found to be false, the Applicant may be disqualified from applying for Florida State University work for up to three years.) 

INSTRUCTIONS FOR JOINT VENTURE APPLICANTS (Note:  When firms are applying jointly for a project, they must have formed a joint venture.)

A.
If the Applicant is a joint venture, a copy of the joint venture agreement which states specifically the percentage of fee to be earned by each party and each party’s role in the project, must be supplied with the PQS. The fee percentages must total 100%. 

B.
Submit only one PQS form with combined responses to each of the following questions: 

1) Why does the Applicant feel that a joint venture will best serve the needs of this project? 

2) How many projects has the joint venture performed together? 

3) Which of the key personnel have worked together before? 

C.
Duplicate the signature block and have a principal of each firm sign the PQS form, as described in Paragraph 8, above. 

UNIVERSITY OF NORTH FLORIDA  

PROFESSIONAL QUALIFICATIONS SUPPLEMENT

1. 
PROJECT NO.:  ____________________   PROJECT NAME:  _______________________________________________________________________

2. 
APPLICANT NAME:  ________________________________________________________________________________________________________


ADDRESS:  _______________________________________________________________________________________________________________

CITY:_________________________STATE:_________ZIP CODE:_______________PHONE #:_____________________FAX #:_________________
FEDERAL I.D. NUMBER:  _________________ PROF. LICENSE NO. ___________________ FLA. CORP. CHARTER NUMBER: ________________

	3. SERVICES TO BE PROVIDED 
	CONSULTANT NAME/REGISTRATION NO., if applicable 
	# OF PROJECTS W/CONSULTANT



	 Architecture
	
	

	 Mechanical Engineering
	
	

	 Electrical Engineering
	
	

	 Civil Engineering
	
	

	 Structural Engineering
	
	

	 Landscape Architecture
	
	

	 Cost Estimating 
	
	

	
	


UNIVERSITY OF NORTH FLORIDA

PROFESSIONAL QUALIFICATIONS SUPPLEMENT

	4. PROFESSIONAL AND TECHNICAL STAFF, EXCLUDING CONSULTANTS 

	    NUMBER
	 CATEGORY

	
	 Registered Architects

	
	 Registered Engineers

	
	 Technical Staff (Graduate Design Professionals, Spec. Writers, Estimators, Interior Designers, Landscape Designers, etc.)

	
	 Drafters (including CADD operators)

	
	 TOTAL PROFESSIONAL AND TECHNICAL PERSONNEL 


 (Attach a listing of all permanent employees included in total of #4 using the following format.) 

	Name 
	Title 
	Time w/Firm 
	City of Residence 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


UNIVERSITY OF NORTH FLORIDA

PROFESSIONAL QUALIFICATIONS SUPPLEMENT

	5.  RELATED EXPERIENCE (No more than 10 projects of comparable type, size and complexity)

In shaded areas for each listed project, list members of the proposed team who worked on that project and describe the extent of their involvement.

	PROJECT
	PUBLIC/PRIVATE

CLIENT
	COMPLETION

DATE
	LOCATION
	CONSTRUCTION 

COST
	ROLE IN

PROJECT

	
	
	
	
	
	

	1)
	
	
	
	
	

	
	
	
	
	
	

	2)
	
	
	
	
	

	
	
	
	
	
	

	3)
	
	
	
	
	

	
	
	
	
	
	

	4)
	
	
	
	
	

	
	
	
	
	
	

	5)
	
	
	
	
	

	
	
	
	
	
	

	6)
	
	
	
	
	

	
	
	
	
	
	

	7)
	
	
	
	
	

	
	
	
	
	
	

	8)
	
	
	
	
	

	
	
	
	
	
	

	9)
	
	
	
	
	

	
	
	
	
	
	

	10)
	
	
	
	
	


UNIVERSITY OF NORTH FLORIDA

PROFESSIONAL QUALIFICATIONS SUPPLEMENT

	6. KEY MEMBERS OF PROPOSED TEAM BY NAME 

	6a. APPLICANT 
	
	
	

	ROLE 
	NAME
	REGISTERED? 
	DISC. OF REG./TRAINING 
	CITY OF RESIDENCE 

	Principal-in-Charge 
	
	
	
	

	Project Manager 
	
	
	
	

	Project Architect (or Engineer) 
	
	
	
	

	Project Const. Administrator 
	
	
	
	

	Other Key Member (                      ) 
	
	
	
	

	Other Key Member (                      ) 
	
	
	
	


	6b. CONSULTANTS 
	
	
	
	

	ROLE 
	NAME 
	REGISTERED? 
	DISC. OF REG./TRAINING
	CITY OF RESIDENCE 

	Mechanical Engineering 
	
	
	
	

	Electrical Engineering 
	
	
	
	

	Structural Engineering 
	
	
	
	

	Civil Engineering 
	
	
	
	

	Landscape Architecture
	
	
	
	


UNIVERSITY OF NORTH FLORIDA

PROFESSIONAL QUALIFICATIONS SUPPLEMENT

	7. REFERENCES - for each project listed in response to Question No. 5 , provide the following information: 
	
	

	PROJECT 
	OWNER 
	OWNER’S REP. (name & phone no.) 
	COMPLETION DATE 
	CONSTRUCTION COST

	 1)
	
	
	
	

	 2)
	
	
	
	

	 3)
	
	
	
	

	 4)
	
	
	
	

	 5)
	
	
	
	

	 6)
	
	
	
	

	 7)
	
	
	
	

	 8)
	
	
	
	

	 9) 
	
	
	
	

	10) 
	
	
	
	


8.
I CERTIFY THAT, TO THE BEST OF MY KNOWLEDGE, THE INFORMATION CONTAINED IN THIS PQS IS ACCURATE IN ACCORDANCE WITH THE PQS INSTRUCTIONS WHICH MAKE UP THE FIRST THREE PAGES OF THIS FORM. (Subject to Perjury Laws, Chapter 837, Florida Statutes) I understand that the provision of false information could be cause for my firm’s disqualification from applying for other UNF work for a period of up to three years. 
Requests for clarifications regarding the UNF PQS form should be directed to the University Facilities Planning Office, 904- 620- 2016.

_______________________________________________


_________________________________

Signature








Date

________________________________________________

Name




Title
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